
How to change your institution or organization 
 

Should you wish to add or update the name of the institution or organization on your profile, please log into your profile 
and select the “Organizations” tab.  

 

 

 

Then click on the green “Link Me to an Organization” button  

 

 

 

 

  



Enter the name of your institution or organization then press Search  

 

 

 

 

Select your institution or organization, and press Save.  

 

 



 

And then you are immediately brought back to your Organizations page with the updated information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

If a drop down box does not appear, that means your institution or organization is not currently in our database, and 
you will have the opportunity to enter your institution or organization.  

 

 

 



If a list of other institutions or organizations are listed, but not yours specifically, please select “Not Listed Above”, and 
enter the name of your institution organization.  

 

And a new field will appear where you may enter the name of your organization. Complete the Field Name again and 
click on Save to have your institution or organization saved onto your profile.  

 

 


